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their dependents: Form DSP–111, Notifi-
cation of Appointment of Foreign Govern-
ment Employee.

(c) Honorary consular officers: Form
DSP–112, Notification of Appointment of
Honorary Consular Officer.

(d) Missions should use Form DSP–
113, Notification of Change—Identifica-
tion Card Request, to promptly inform
the Department of State of any change
in the status of officers or employees of
the missions and their family members
originally reported to Protocol, or to
apply for an identification card.

(e) Upon termination of employment
of any diplomatic or consular officer,
honorary consular officer, embassy or
consular employee, or miscellaneous
foreign government staff member, a
Form DSP–115, Notice of Termination of
Diplomatic, Consular, or Foreign Govern-
ment Employment, must be submitted to
the Office of Protocol.

PART 5—ORGANIZATION

Sec.
5.1 Introduction.
5.2 Central and field organization, estab-

lished places at which, the officers from
whom, and the methods whereby the pub-
lic may secure information, make sub-
mittals, or request, or obtain decisions;
and statements of the general course and
method by which its functions are chan-
neled and determined.

5.3 Rules of procedure, description of forms
available or the places at which forms
may be obtained, and instructions as to
the scope and content of all papers, re-
ports, or examinations.

5.4 Substantive rules of general applica-
bility adopted as authorized by law, and
statements of general policy or interpre-
tation of general applicability formu-
lated and adopted by the agency.

AUTHORITY: Sec. 4, 63 Stat. 111, as amended,
sec. 501, 65 Stat. 290; 22 U.S.C. 2658, 31 U.S.C.
483a, 5 U.S.C. 552, E.O. 10501; 18 FR 7049; 3
CFR, 1949–1953 Comp., page 979.

SOURCE: 33 FR 7078, May 11, 1968, unless
otherwise noted.

§ 5.1 Introduction.

The sections in this part 5 are issued
pursuant to section 3 of the Adminis-
trative Procedure Act, 5 U.S.C. 552, ef-
fective July 4, 1967.

§ 5.2 Central and field organization, es-
tablished places at which, the offi-
cers from whom, and the methods
whereby the public may secure in-
formation, make submittals, or re-
quest, or obtain decisions; and
statements of the general course
and method by which its functions
are channeled and determined.

(a) The following statements of the
central and field organization of the
Department of State and its Foreign
Service posts are hereby prescribed:

(1) The central organization of the
Department of State was issued as
Public Notice No. 267, 32 FR 8923, June
22, 1967.

(2) The foreign field organization of
the Department of State was issued as
Public Notice No. 254, 32 FR 3712,
March 3, 1967.

(3) The domestic field organization of
the Department of State was issued as
Public Notice No. 268, 32 FR 8925, June
22, 1967.

(b) As used in the following sections,
the term ‘‘Department of State’’ in-
cludes all offices within the Depart-
ment in Washington, its domestic field
offices in the United States, all For-
eign Service posts throughout the
world, and U.S. missions to inter-
national organizations unless other-
wise specified.

(c) Any person desiring information
concerning a matter handled by the
Department of State, or any person de-
siring to make a submittal or request
in connection with such a matter,
should communicate either orally or in
writing with the appropriate office. If
the office receiving the communication
does not have jurisdiction to handle
the matter, the communication, if
written, will be forwarded to the proper
office, or, if oral, the person will be ad-
vised how to proceed. When the sub-
mittal or request consists of a formal
application for one of the documents,
privileges, or other benefits provided
for in the laws administered by the De-
partment of State, or in the regula-
tions implementing these laws, the in-
structions on the form as to prepara-
tion and place of submission should be
followed. In such cases, the provisions
of this part referring to the particular
regulation concerned should be con-
sulted.
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